APPLICATION FOR RECORDS RETENTION SCHEDULE DUPARTMENT DE AR A O Ty

RECORDS MANAGEMENT DIVISION

+ / INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Attention: Schaduling Saction.

POR AGENCY USE 1. Agency Address ‘ fFOR RECORDS MANAGEMENT USE
Applicstion Date _ Georgia Department of Human Resources Application Number
April 23, 1976 Office of State and Local Coordination 7&_ l 51
- Room 617-H - 47 Trinity Avenue, S. W. : -
Application Number Atlantz, 7Georgia 30334 DoAt;’RRacaEw;d 9 Date Complated
| DHR-49 1 | 8 |ya 26 1978
2. Person to Contact : Working Title Telephone Number
Linda Lee Stenographer _ 656=2624
3. Action Requested
8. (3 Estabiisn Retention Schedule; record will continue to accumulate.
B. O Dispose of present accumulation; no further accumuiation anticipated.
¢ O Amend Application No.- _ Check One: {1 Change; O Supercede: [T Void
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliost Latest .
1967 L to date BOARD OF HEALTH COUNTY MEMBER APPOINTMENT FILES
8. Division and Office Function What is the function of the Diyision and the Office in which this record series is created? -
The Dencviiont ci:f Huia Resonrces, hontod by the Coroissiesor, is rezuoncicla for plarning, orzanizing, divco-i3,
ting and conlvollirg thr delivosy of savvicos to tic I’LC.‘.‘.'\T ts of Guoroia, Inzlulcd arz Ul.-_ﬁr_o;;{g ar i
went of meall disorders: contiyol ¢f physicel health 1"(:~ s edainis t":‘.tlﬁ" of pubhlic arsi S‘E;;\r:a’ DUSLISTE,
federal foed programs, and mediesl assistance programs;  ad istretion ol rhe dezlivery ay: s Lo
inZigonts, children, end edolesconls; aiministruvion of programs which cuable the non-product ve s
sociaty {blind, physicelly and '-2"'1‘_&.;} Landicapped) to function as productive monhers of SD\.L..U;’ ac.r::,:".-,"ﬂ"at'i:.n
.of programs for the eldirly; evaluation of prograss of the Deparim and for suggesting improvemoats dn 1

pPrograms;  and the supportive services.

Tha_Offic.‘: of State and Locezl Coordicaticn has the ruapooubﬂ:..} Lor c:uouuinat‘.‘ # o dpe activitices ef thne

vEEnt with the Stace legislature, tha Atterusy Geaeral, the County Couaicsioners' Acscciation, and th: 1.

Association. In addition, this office iv respensible for eeorvdinating acrivities 1Elut111r toe rules anld
- AP £ [P . - -

tions that rvequire Boerd approval of forrwl heering; the ceovdinarion of the Desartment's eflosts in proeidin

d{sastar velief; for working with the Qific: of Planning and Budget ia maintaining 2 system ferv tracking o

‘lcgisl cion thay affacts the Departwent; and DHR District activities

—— —— — e - ‘-..-.._.....-_eu e —_— e e SRR

7. Rmrd Saries Dewlptlon 7 This fne contains the following documents {mclude farmnumbmand mles u'any) S
SR Attach samples of the flla - _ ‘ ;- _ N L
Documents reiating to. : : : TRl : - : .
appointments, by County Crand Jury, of members to the County Board of HealtB .
lncludodare. _ “-v—"'““ JEE T e Loy i : =

~ legal, documents from the County Clerk of the Superior 'Court Health Directo_r, the -
Secretary of State, or Board of Commissioners of a particular county, which shows the
name of person app01nted to the Board of Health.

g T ' o -

Ot TP e e -

File is arranged:
numerically by DHR District; thereunder, alphabetically by county.

8. Monthly Refarence Rate How often are records referred to which are:

One to six months old 2_daily . Seven to tweive months old 2 daily ; Thirteen to twenty-four monthsold ______;
twontv-five maonths and older ?

8. Annual Rats of Accummiation of Records - ]
Letter-size drawers _f&_ ; Legal-size drawers _ ; Shelves ___ : Other {specify)
’EAH-GO—'H.' ﬂ.w. 78 ‘ {Over)

——




o

OFFICE OF STATE AND LOCAL COORDINATION

Register: Beginning Jan. 1, 1976, list by county
-~ all county Health Board appointments; cut off file

Jan. 1, 1981 and every fifth year thereafter; hold

2 years in current files area; then transfer to

State Archives for permanent retention,

_Papers: Upon expiration of term of individual
board member, place all papers in the inactive
file; cut off the inactive file at the end of
each calendar year; hold in current files area
1 year, transfer to State Records Center; hold

- 4 years; then destrgy.

P —

hd 1] 10._Questionnaire __ (Place an "X’ in the proper column) ]
% 8. Is this the official copy of the series? | ;
If not, where is it? _
X | b, Does the series contain gonfidential information requiring security handling? If yes, cite law or regulation T e
X 1 e lIsthis a vital record? : . -
X | d. Does this series have historical or long term research value?
. When one or two documents in the file make ire fi
% it necessary to keep the ent i
x oot e sgpm'v? o meke N .p " enr ire f:le‘for a long period, could these
. o'ma DF Y p ’ - - L) - - )
x| 9 If ves. axtach ;c:; fzdntauneq in this series ever gnalyzed\aj___w_d/‘p; re;_orded in & summarized report?
h, Is there a duplication of this series in your office, or i ice or agency | |
; , or in another off -
X If vas where? DHR District Offices - rrottiee or agency?
X | i lsshis series (or 8 major portion of it} regularly microfilmed?
X . N 3 - 2
— L._Does the record series resuit in a comouter orintout?
» Retentlon Requirements The following requiras the series to be kept:
4. t ‘
: ::t;;aov; mitat years. d. Audit period years
c: o of | on years. ¢. Administrative need Register-permanent _ vears'
years, f. Federal retention instructions vears.
Attach copy or excert of laws of regulations. Explain administrative need. . B - e we
The Stat:a Arghivist has directed retention indicated at item 12 | -
12.. _’_p_movld Disposition Instructions  This agency recommends that the file series be cut off at the end of each-
0 Caiendar Year; O Fiscal Year; X Other ' ' then
o Hold in the current files area m ‘ |
onth(s) ear(s); t'
O Transter t0 loca! holding area; hold .. _year(s); then veerle t:'- DISTRICT OFFICES
O Transfer to State Records Center: hold . year(s); then Register (where applicable): Beg n-
O Destroy. | ' _ ning Jan. 1, 1976, list all appoint-—
O Transfer to State Archives for permanent retention. ments to the county Health Board.
& Other (Soeriful - ‘ . Cut off file Jan. 1, 1981, and every

fifth year thereafter; then hold in

t
current files area 2 years; then destroy.

Papers: Upon expiration of term of individual
Board member, place all papers in the inactive
file. Cut off the inactive file
each calendar year; then,
if 1isted in a register, hold
destroy;
if no register, hold 2 years;

1 year; then

then destroy.

TR HISTUCTIons EF’pW—r—”—v”ﬁ—— L LTI e Tt T )
5 03Il prior and future accumulations of the series. . B

| Agency Head/Designes _(Signature)

(;p d l‘é - Date Records Management Officer (Signature) Date
S:;:EEZ& ’ e T.oims Y,y B . oL el
<447 . /de’ Ly ‘/ :P 76 d; ﬂzfia,&em Q-—c,-_m_jc J : \\\1\\‘\

State Records Committee (Signaturs) Dafe

Recommendations in para-

9raph 12 are approved. State Auditor/Designee

N\

{If disapproved, attach letter
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of sxpianation.) &cretgyﬁflgtatelﬂes!gnee 5‘ “’.? L
, _ Attorney General/Desi -
- . ignee - B
AR '3:, | Rev, 76 (Reverss Side) f el 2[

at the end of .
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